Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

Stetchworth Parish Council

certifies that during the financial year 2023/24, the higher of the authority’s total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: £19,956
Total annual gross expenditure for the authority 2023/24: £19,716

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

 The authority was in existence on 1st April 2020
* In relation to the preceding financial year (2022/23), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
¢ commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer Date | confirm that this Certificate of
N . Exemption was approved by
Ewﬂﬁ CO 14/05/2024 this authority on this date: 14/05/2024
Signed by Chair Date as recorded in minute reference:
Reorcian 14/05/20% | 140524/10 (d)
Generic email address of Authority Telephone number
clerk@stetchworth.org 07527705839

*Published web address

www.stetchworth.org

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Stetchworth Parish Council

www.stetchworth.org

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial yearto a
standard adequate to meet the needs of this authority.

Not
covered**

Internal control objective

l Yes N

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2022/23 AGAR tick “not covered”)

L. The authority published the required information on a website/webpage up to date at the time of v
the internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period, /
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2022/23 AGAR /
(see AGAR Page 1 Guidance Notes).

\\\\\\\\\\]

0. (For local councils only) A cable
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
06/04/2024 07/04/2024 John Alexander ACMA GCMA

Signature of person who _

carried outthe internal audit Q,m v w Date 07/04/2024

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Stetchworth Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

Agreed

Yes No ‘Yes” means that this authority:

1. We have put in place arrangements for effective financial || prepared its accounting statements in accordance
management during the year, and for the preparation of / with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential | complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper /

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the / inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properly.
risks, including the introduction of internal controls and/or 4

external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. ; internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on / end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v
examination or audit.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
W orftrusts.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
14/05/2024

- Reoncten
and recorded as minute reference: Chair

140524/10 (d) Clerk QEQP»CTCO

Information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

www.stetchworth.org
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Section 2 — Accounting Statements 2023/24 for

Stetchworth Parish Council

Year ending
31 March

2023
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 33,082 32,582)| as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 18,500 18,870 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

1,214 1,086 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
4,379 5,232 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

15,835 14,484| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 32,582 32,822 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 32,582 32,822| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 937,243 937,243 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

For Local Councils Only

‘ Yes

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust funds
(including charitable)

No l N/A I

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

QORCTED

Date 14/05/2024

| confirm that these Accounting Statements were
approved by this authority on this date:

14/05/2024

as recorded in minute reference:

140524/10 (e)

Signed by Chair of the meeting where the
Accounting Statements were approved

enhcTan
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must
column headed “Year ending 31 March 2024” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as |

Name of smaller authority: [Stetchworth Parish Council [

County area (local councils and parish meetings only): L ]

Financial year ending 31 March 2024

Prepared by (Name and Role): LKaren Peck - Clerk and RFO
Date: 01/04/2024
£ £
Balance per bank statements as at 31/3/24:
Unity Trust Current 25,919.0
Unity Trust Deposit 6,878.0
32,797.0
Petty cash float (if applicable) 25.0

Less: any unpresented cheques as at 31/3/24 (enter these as negative numbers)

Add: any un-banked cash as at 31/3/24

Net balances as at 31/3/24 (Box 8) 32,822.0



ON

ON

ON
ON
S3A
ON

ON

Zpadinbay
uopneuejdxy

2]e19]0) B4R S| 40 00ZF JO SeoUBMEA

8|qeJa]0) aJe Z3F 0} dn Jo sioue Buipunoy

%000 0 sBumoliog [ejoL 0}
%000 0

SIUBLWLSBAU] LIS L HOUS pUe Use) [ejoL 8

pJemiod palue) seouejeg /

%ES'8 15€'L- sjuelihed 1oUI0 IV 9

%000 0 JuswAeday [eydenisaieiu] ueoq g

%8y'6L €98 S)S00 Jeis v

%¥50l 8¢~ sjdigoey JeylO ejoL €
%00°C 0.€ SaIAST pUe sajey Jo jdedald Z
piemioS Jybnoug seoueleg |

% 3 3 3

aduelep adueMBA  HZ/EZ0T [ Xd[44 14

eak

uo Jeak uoneuEA % 8 Jo ssajpseBal uoneue|dxa aiinbai aJOW JO 0OQ'Q0LF JO SIOUBLIBA [SPIRMUO LZ/0Z07 WO MBN «
(0023 ey} s$2| jo sEOUBLIEA }daX8) SEXO0 [ENPIAIPUI JO} S|EJO} USBMIS] %G UBY} 3I0W JO SOOUBLIBA «

‘JueAsjal aIaym sexoq usalb

awp u1 pabbeyy ag jm ey Buimoljoy ay Joj ‘sanjea fesuswinu Buipnjou; ‘suoneue|dxa |(ng apirosd aseald xaN

saxoq payuBlyBiYy SATE IIe U1 MYDY 8u3 JO Z UORoaS Wwolj seinBlj pesu]

PUE S{10Unco [e0]) Base Aunod

1 Auoyine sellews jo aweN

eunioy oid — Sd9UBLIBA JO UORRUR|dXT




; anuos ||

6EHBYT- Ob'LbT- 66'9£7'T- S 6upyubn WY e BN 3995 - UswAed n asniL Aun 10 vzoz/eolzz uojsualxd Jed 12 HOT
X ") 3sndlL Aun 10 $20T/E0/2T Adejes yeis 001
X o 3snaL Aun 10 z0z/eolze Aeles yeis 66
LTSI 8b's- 69'601- 1 355 od s6)) 3994 - uswiAeq nd3sniL Awn 10 $Z0T/E0/H0 Jamod sbn - 0T
00°b65- 00'66- 00°S6b- S UleW 1B SodeISpUET HY  HHOM dHed e - JuswAed no 3snat Aun 10 ¥T02/20/€7  S99ILDAUSD BRWSDI3 b6
X no3sniL Aun 10 20e/20/€T Aeejes yois s
S6'811- 99’5 6TETT- 1 3ss  od syBy| 19245 - wawhed n33snL Aun 10 bZ02/20/ET Jamod Son 96
00'b9b"T- 00°b9b"1- 3 SUOMPN JaMod N WBIRESAS MN - JuswAed nJIsniL Aun 10 $202/10/08 SoueuuleW s 06
X nD 3snil Aun 10 bzoe/10/sT Awjes yers 76
X n3snaL An 10 bz0z/10/5T Aees yeis 08
L2'98¢- 6€'81 88°L9€- 1 ABrug sndo  od 5B 19935 - uswiAed ndasniL Aun 10 [xd74[4744 Jomod SWOT £«
00'882- 00'8t- 00'0b2- S Ulel g sdedspueT HY  Bumino sselp - uawiAeq nDasniL Ayun 10 fxdudzadiad bumny ssel9 14
89'1€9- 82'S01- 0b'925~ H 3qUIS  ISGNS SHUNORDY - JuswAed n asnaL Aun 10 €zoe/enfee alemyos g doydey g9
X D 3sniL Aun 10 fxdv1dratrad Awees yeis  oc
X nD 3sn4L Aun 10 xdudratiad Alejes yeis 69
X n 3sniL A 10 244141744 Aiejes yeis 9
05'b6E- 6L81- 1sLE- 1 ABsaug sndo  od 6| 925 - uBwAed no3sn4L Aun 10 €z0e/T1iLe Jamod SN b9
00'882- 00’8t 00'0v2- S Ulew 8 sadeospuen Hy  Bupno sseio - waludeq nD 3snuL AN 10 €zoe/T1/ez Gumn) ssein 09
92°200 9T200- 3 LHOMUIAS S3%ed 35 SMBN LIopeuoq - JuawAed N3 3sniL Ayun 10 €202/11/€2 SRTRISMIN 79
X D 3snil Aaun 10 £20z/01/LT Aleles o5 g8
X no 3L Aan 10 £20z/01/s2 Atejes yeis (g
00'88Z- 00’8t 00'0v2- S ulei g sededspueT Hy  Bumino sseuo - JuawAeqd nD 3sniL An 10 €z0z/01/81 6umn) sseln b8
00°00€- 00'00€- X RWAYM W Bumno sseip - Juswhed naasnLAnun 10 €zoz/01/81 Bumn) sse1n  zg
00'5€b's 00'ser’s El wdaaug 3d829.4 - 3dfeoRY 3 3snuL Ayun 10 £202/60/0€ wedeid 7
X ) 3sn4L Agun 10 £202/60/82 Awjes o5 9
00'88Z- 00’8t~ 00052~ S W B sedeaspue MY Bumno sseus - JuawAed D asniL Agun 10 £202/60/02 Gumn) ssel  sp
00°Z€b- 002 00'09¢- S Ul %3 sadedspue HY  Bupind sseun - uswAed ) asnit Aun 10 £202/60/07 bumny ssen by
00'9£2- 00'9p- 00'0€2- S Ulei 7p S9deOSPUBT HY  IMOP 3nD [2une1 - JusLARd nD 3snaL Aun 10 £202/60/02 sieday eRWD 7§
00'§TS- 00'515- X uep Apue - uswAed o 3snuL Aun 10 €202/60/07 sieday [eRUD 6
X nd 3sniL Ayun 10 £202/L0/1€ Alejes g5
X n33sruL Ayun 10 £€202/£0/8T Aees yos b
00'882- 00'8t- 00'0b2- S UleW 8 SodedspuEn Hy  Bumnd sseso - JuswAeg 3 3sniL Aun 10 £€202/£0/02 Bumno ssel g
00'€ESH~ 00'ESH- X anusD 25RWSAIA  1ed JORIHUAQ - awiAeq D 35l Aagun 10 €202/£0/02 sieday eRUSD 15
Troce- Troce- X WAYD  HUBI DTV - JuawAed g 3sniL Aun 10 £20z/£0/0z VWA z€
X ) st Aun 10 £202/£0/02 Aiejes yers ¢
00°882- 00°8b- 00'0¥2- S W g sadedspue HY  Bumnd sseud - Juswhed nJ3sniL Aun 10 £202/90/12 Bumno ssely  zp
EVEVT- 450 98'20¢- S Bunuybi Wy asuiew BN - uswAeg N3 3sniL Ayun 10 £202/90/12 2dUBLRUEW SN 6S
00052~ 0005Z- X $35UdX3 UORD3I3  5USdXD UORYBIS - JudLARY D 3sn4L Aun 10 £202/90/17 suon®y3 /b
00'97Z- 00°9€- 00087 s D33L UNSOU/RYISGRM - WaLIARd g 3snaL Aun 10 €202/90/12 ausqIM 1€
X ) 3snaL Aun 10 £202/90/12 Aejes yeis €
08'961- 0g'ze- 0091~ H i1 Apyes Aeld  oiBheid fenuuy - JuawiAeq ) 3sniL Aun 10 €z0z/s0/81 punoibleld  9p
00'882- 00’8t 00'0v2- S Uiel 18 SodedSPUET HY  UJRL SPUNDID - JUBLARY o 3snuL A To €202/50/81 Sumno sseln  Th
00°0ST1- 00051~ X uely Apuey - JuswAeq nD3snuL An 10 £zoz/so/et sileday |elousy gy
8L°50b- 8450t X RUAUM dTW  dx@ UoReUo.0) - JUswARd D 18MLL Awun 10 £20e/so0/8T uopeuoio) sBupy - ge
00'bTE- 00'bYE- X 2nUs) 5RWSIIZ 1 PuE BIWY |[BH - WaLAeg 3L Aagun 10 £202/50/81 uopeuoio) Buy /g
99'Tb9- 99'Thg- X 1032 S2INIBS SSAUISNG 3707 S0UBINSU] - JuBWARY nJ3sniL Aun 10 £202/50/81 aouelnsur - g1
2€'80T- z€'807- X QL sgreuED 7 31pne feuseiu] - JuswAed ) 3snuL Aun 10 £202/50/81 sead Py L1
X D 3snL Ayun T £202/50/81 Aeps gos
X o snuL Aun 10 £202/v0/82 Aees yaas 1
00'bb1- 00'bz- 00021~ S Uty 78 S2deDSpUET HY UL SPUNOID - JUBWARY nD 3sniL Agun 10 €202/%0/12 Supny ssery  op
°
Iejoy VA BN adAL 1VA soyddns uondudssg  oN enbayd Aueg anup =1ea °pod  yanop

1817 S1dI3034 8 SLNIWAVC
(v20z - €202) ¥zoz Mdv |

L] 0 ysuied yiomyaels



